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When it comes to installation and dismantling of exhibits, no one does it better than Freeman. With more than 75 years of 

experience, our group of specialists is ready to assist you with all of your exhibit requests, from beginning to end. 

Whether you choose to supervise or you need the assistance of a full-time Freeman employee, we can meet all your 

needs, from shipping and storage to emergency on-site repairs to basic installation and dismantling to support service  

coordination including electrical, furnishings and more. Freeman has the resources and the capabilities to help you have 

the most successful show experience possible.

d o  i  n e e d  t o  o r d e r  l a b o r ?
As an exhibitor, you are required to follow local labor jurisdictions. Please refer to the enclosed “Labor Jurisdictions”  

information sheet for details.

i n s t a l l a t i o n  a n d  d i s m a n t l i n g  s e r v i c e s  a v a i l a b l e
Freeman will work closely with you to coordinate every phase of your trade show participation, including:

• Preplanning and budget consultation

• Support service coordination – electrical, furnishings, floral and more

• Shipping and storage management

• On-site supervisors with dedicated floor managers

• Skilled labor and technicians for installation and dismantling

• Full, in-house carpentry

• Graphics production

• Emergency repairs and refurbishing

• Postshow evaluations

• Multiple show coordination

Supervise any labor yourself, or if you need assistance, Freeman I&D experts will do it for you.

i f  y o u  u s e  F r e e m a n  s t a f f
Exhibits are set up prior to your arrival under the direction of Freeman I&D supervisors. We charge 30% of the total labor 

charge, with a minimum $45 fee.

i f  y o u  s u p e r v i s e  y o u r s e l f
Installation – Your labor supervisor must check in at the exhibitor service center to pick up laborers. Upon completion of 

work, your supervisor must return to the exhibitor service center to release the laborers. Start time is guaranteed only 

when labor is requested for the start of the working day.

Dismantling – When scheduling dismantling labor, be sure to allow time for empty containers to be returned to the booth after 

the close of your show. Start time is guaranteed only when labor is requested for the start of the working day.

q u e s t i o n s ?
Call customer service at the number listed on Quick Facts.  

For fast, easy ordering, visit us at www.myfreemanonline.com.
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UNION JURISDICTIONS AT McCORMICK PLACE
McCormick Place is a union building, and jurisdictions are clearly established. Generally, you can do simple things 
within your booth, provided you do not use any of the tools or equipment normally associated with a particular trade.

Above all, there should be no need for disputes. If there is a disagreement, contact your Floor Manager, at once, or call 
McCormick Place Labor Relations Director, Al Faul, at 312/791-6161 for assistance. They will contact the appropriate 
contractor, who will take up the matter with the appropriate union official. There are established procedures for settling 
disagreements and using them will prevent problems.

The following guidelines apply at McCormick Place (see McCormick Place forms for jurisdictions pertaining to services 
provided by McCormick Place):

RIGGERS
Responsible for uncrating, unskidding, positioning and reskidding of all machinery.

However:
	 •	 Exhibitors may carry in computers and small appliances, provided the movement may be reasonably
		  done by hand.
	 •	 Exhibitors may remove small computers and small appliances from crates or boxes, provided that this can be 

done without a forklift or any power equipment. Exhibitors removing large items, which require the use of tools 
to release/remove restraining straps, would require rigging labor.

	 •	 For computer equipment and small appliances, crew sizes for operations requiring a rigger will be determined 
by the size of the job. If only one man is needed to do the work, then only one rigger will be required.

	 •	 After a piece of equipment is delivered, the exhibitor can reposition it provided power equipment is not 
required.

	 •	 Exhibitors can move and unpack boxes/crates as long as tools and equipment are not needed.

TEAMSTERS
Responsible for the handling of all material (except machinery) in and out of the exhibit hall. Exhibitors may carry in 
small packages, including pop-up booths, provided they can be hand-carried.  
Hand carrying does not apply to any loading dock area.  

DISPLAY LABOR (Unified Labor Force Combining Carpenters and Decorators)
Responsible for uncrating of exhibits and display materials; installing and dismantling exhibits, including cabinets, 
fixtures, shelving units, furniture; laying of floor tile and carpets; hanging and installation of non-electric signs; recrating 
of exhibits and machinery; installing and dismantling scaffolding, bleachers and ganging of chairs; installing of all 
drape, cloth and/or tacked fabric panels; and velcro signs used in a booth that require tools or more than one person 
for installation.

However:
	 •	 Exhibitors may hang their own signs or graphics within their booth provided there is no use of power tools, 

ladders, lifts, or similar equipment.  This rule is true regardless of booth size.
	 •	 Exhibitors may also skirt tables, provided they do it with their own custom-fit skirts without the use 
		  of staples, snaps or velcro.

In connection with exhibits no larger than 300 net square feet, one exhibitor or full-time company representative may 
erect and tear down booths by hand without mechanical assistance or ladders.

HANGING SIGNS
Depending on the type of hanging sign, it may be installed by decorators or electricians. See Freeman hanging sign 
form and/or McCormick Place forms for jurisdictions.

MILLWRIGHTS
Responsible for handling the assembly of machinery, conveyors and machinery parts, as well as the leveling of 
machinery and conveyors.

CLEANING/PORTER SERVICE
Freeman is the exclusive cleaning contractor. No other cleaning services, including exhibitor appointed contractors  
are allowed to perform these services. 

SPECIAL NOTES:	 All labor is entitled to certain break times and lunch breaks.  Below is an approximate schedule:

	 Morning Breaks (approximately):	   9:30 a.m.	 to	   9:45 a.m.
	 Lunch Schedules (approximately):	 12:00 Noon	 to	 12:30 p.m.
	 Afternoon Breaks (approximately):	   2:30 p.m.	 to	   2:45 p.m.

Chg McP Revs. Revised 10/05
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		  Advance	 Show Site
	 Description	    Price Per Hour	 Price Per Hour

DISPLAY LABOR (One Hour Minimum per Worker)

Straight Time - 8:00 a.m. to 4:30 p.m. Monday through Friday.......................................................... $	 99.75	 $	 129.70
Overtime - 4:30 p.m. to 8:30 p.m.  Monday through Friday; 6:00 a.m. - 6:30 p.m. Saturday.............. $	 149.60	 $	 194.50
**If a Display Laborer has not worked eight (8) straight time hours on that day between 8:00 a.m. and 4:30 p.m., Monday through Friday (Holidays 
excluded), Double Time rates will apply for that day during the hours of 6:30 p.m. to 8:30 p.m., Monday through Friday.**

Double Time - 8:30 PM - 8:00 AM Monday through Friday (unless noted above); 
                         Before 6:00 a.m. and after 6:30 p.m. Saturday; ALL DAY Sunday and Holidays........ $	 199.50	 $	 259.35
NOTE:  On the break of a show occurring on Monday through Friday, work performed from:
4:30 P.M. to 8:30 P.M. shall be charged in Straight Time; from 8:30 P.M. to Midnight shall be charged at Overtime (time and a half).
•	 Show Site prices will apply to all labor orders placed at show site.
•	 Price is per person/per hour
•	 Start time guaranteed only when labor is requested for the start of the working day (8:00 a.m.), unless the official set up time 

begins later in the day.
•	 One hour minimum per man--labor thereafter is charged in half (1/2) hour increments.
•	 Supervisor must check in at Service Desk to pick up laborers.  Upon completion of work, supervisor must return to Service Desk 

to release laborers.
•	 Labor must be cancelled in writing, 24 hours in advance to avoid a one (1) hour cancellation fee per worker.
•	 When scheduling dismantle labor, be sure to allow sufficient time for empty containers to be returned to your booth. 
•	 Freeman supervising jobs will be completed at our discretion prior to show opening and before the hall must be cleared.  
    Please include setup plan/photo, special instructions and inbound shipping information with this order. 
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	 SUPERVISION BY FREEMAN I & D   Please complete the information on the reverse side
	 	 •	 Installation of your exhibit will be completed at our discretion prior to show opening.
	 	 •	 The charge for this service is 30% of the total installation labor bill, with a minimum of $45.00.
	 Emergency Contact:____________________________________ Phone Number:_ _____________________________

	 SUPERVISION BY EXHIBITOR PERSONNEL
	 Supervisor will be:______________________________________ Phone Number:_ _____________________________

	 Date	 Time	 No. of People	 Approx.Hours	 Total Hours	 Hourly Rate	  	 Total 		
							       Estimated Cost
________ 	 _ _________ 	 _ ___________ 	 x   ____________	 =	 _________ 	 @	 $____________ 	 = 	 $____________
________ 	 _ _________ 	 _ ___________ 	 x	 ____________	 =	 _________ 	 @	 $____________ 	 = 	 $____________
	 Freeman Supervision (30%/$45.00)	 =	 $____________
	 Total Installation	 =	 $____________ 	

INSTALLATION LABOR

	 SUPERVISION BY FREEMAN I & D   Please complete the information on the reverse side
	 	 •	 Freeman is not responsible for product or literature that is not properly packed and labeled by exhibitor.
	 	 •	 The charge for this service is 30% of the total dismantle labor bill, with a minimum of $45.00.
	 Emergency Contact:____________________________________ Phone Number:_ _____________________________

	 SUPERVISION BY EXHIBITOR PERSONNEL
	 Supervisor will be:______________________________________ Phone Number:_ _____________________________

	 Date	 Time	 No. of People	 Approx.Hours	 Total Hours	 Hourly Rate	  	 Total 		
							       Estimated Cost
	 _______ 	 _ _________ 	 _ ___________ 	 x	  ____________	 =	 _________ 	 @	 $____________ 	 = 	 $____________
	 _______ 	 _ _________ 	 _ ___________ 	 x	 ____________	 =	 _________ 	 @	 $____________ 	 = 	 $____________
	 Freeman Supervision (30%/$45.00)	 =	 $____________
	 Total Dismantle	 =	 $____________ 	

DISMANTLE LABOR

NAME OF SHOW:_____________________________________________________________________________________________________

COMPANY NAME_______________________________________________________________ BOOTH #:______________________________

CONTACT NAME:_______________________________________________________________ PHONE #:______________________________

E-MAIL ADDRESS____________________________________________________________________________________________________

For Assistance, please call 773-473-7080 to speak with one of our experts.
For fast, easy ordering go to www.myfreemanonline.com

5040 West Roosevelt Road
Chicago, Illinois 60644-1436

(773) 473-7080 • Fax (773) 379-9879
Email:  FreemanChicagoES@freemanco.com

DISCOUNT PRICE
DEADLINE DATE   

november 09, 2009
INCLUDE THE FREEMAN METHOD OF 
PAYMENT FORM WITH YOUR ORDER

Radiological Society of North America / November 29-December 3, 2009



Name of Show:

COMPANY NAME:	 Booth #: 	 BOOTH SIZE:	 X

Contact Name: 	 Phone #: 

IN ORDER TO BETTER SERVE YOU--PLEASE COMPLETE THE FOLLOWING INFORMATION IF YOUR 
DISPLAY IS TO BE SET-UP AND/OR DISMANTLED BY FREEMAN AND YOU WILL NOT BE PRESENT TO 
SUPERVISE THE INSTALLATION AND/OR DISMANTLE.
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Freight will be shipped to:  Warehouse______________ Show Site_____________ Date____________________
Total No. of:   Crates__________________Cartons___________________ Fiber Cases_ ___________________
Other (Specify)_ _____________________________________
Setup Plan/Photo:  Attached_________ To Be Sent With Exhibit_ ________ In Crate No._ ___________________
Carpet:  With Exhibit_______________ Rented From Freeman__________ Color_____________ Size__________
Electrical Placement:  Drawing Attached________ Drawing With Exhibit_ ______ Electrical Under Carpet________
Comments:_ _______________________________________________________________________________
_________________________________________________________________________________________
Graphics:  With Exhibit_ ____________ Shipped Separately_ ___________
Comments:_ _______________________________________________________________________________
_________________________________________________________________________________________
Special Tools/Hardware Required:_ _____________________________________________________________
_________________________________________________________________________________________ 	

INBOUND SHIPPING INFORMATION AND SET-UP INFORMATION:

Ship To:	 _________________________________________________________________________________	
	 _________________________________________________________________________________
	 _________________________________________________________________________________
METHOD OF SHIPMENT

	  FREEMAN EXHIBIT TRANSPORTATION
		    Common Carrier

		    Air Freight	   Next Day	   2nd Day	   Deferred	   Expedited

	  OTHER CARRIER: (Please indicate the carrier’s name)

		    Other Common Carrier:_ _____________________________________________________________________

		   Other Air Freight:____________________________________________________________________________

		    Van Line:__________________________________________________________________________________ 	

FREIGHT CHARGES
	 	 Prepaid	 	 Collect
	 Bill To:	 _ _________________________________________________________________________________
		  _ _________________________________________________________________________________
		  _ _________________________________________________________________________________

In the event your selected carrier fails to show on final move-out day, please select one of the following 
options:

	  Reroute via Freeman’s choice

	  Delivery back to warehouse at Exhibitor’s Expense.
Please  note:  Freeman will not be responsible for product or literature that is not properly packed and labeled by exhibitor personnel.

OUTBOUND SHIPPING INFORMATION:

FREEMAN SUPERVISED LABOR
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Radiological Society of North America / November 29-December 3, 2009
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